
GUIDELINES USING WEBEX FOR INTRED’21
• HOW TO CHANGE VIRTUAL BACKGROUND
• HOW TO JOIN BREAKOUT SESSIONS (ROOM 1 – 6)
• HOW TO SHARE SCREEN
• HOW TO STOP SHARE SCREEN
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HOW TO CHANGE VIRTUAL 
BACKGROUND



Click arrow down

Step 1



Click Change virtual 
Background

Step 2



Click arrow down, 
and scroll down

Step 3



Click + to add 
InTReD’21 virtual 
background 

Step 4 Download virtual background HERE:
https://intred.utem.edu.my/index.php/downl
oad?download=152:virtual-background



Click Apply. 
DONE!

Step 5



HOW TO JOIN BREAKOUT SESSIONS
(ROOM 1 – 6)



Step 1

Click Participants 
Button



Step 2

Click “Show all 
breakout sessions”



Step 3

Choose your room a 
and click Join



HOW TO SHARE SCREEN



Click Button Share
Step 1



Step 2

Step 3

Step 6
Click Screen 1

Click Arrow button

Click Share Button

Click Optimize for 
motion and video

Step 5

Click/ Unclick to 
make sure volume 
icon is not set to 

Step 4



HOW TO STOP SHARE SCREEN



Step 1
Click Stop Sharing 
Button


